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2 Use Formulas; Copy a Formula; Format and Enhance Spreadsheet Data
3 Use Functions Additional Formatting and Editing
4 Create and Edit Charts
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4 Use Queries and Create Reports; Integrate Database with Other Applications
Unit VI Presentations
1 Create, Save, and Print a Presentation
2 Enhance Slides; Work with Text and Objects
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2 Starting to Dictate
3 Formatting Text; Listening to Your Dictation Capstone Simulation



